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What is IRIS?

The DSWD FO Caraga IRIS, which stands for Integrated Recruitment Information
System, is the main information system of the Human Resource Planning and
Performance Management Section (HRPPMS) for all recruitment, selection, and
placement (RSP) activities. It covers the movement of applicants from application to
integration to the organization.

Homepage. Welcome to Caraga IRIS

%) https://caraga-iris.dswd.gov.

(085) 303 8620 loc 114
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Welcome to DSWD Field Office
Caraga IRIS

Integrated Recruitment Information System

GET STARTED ® How to use IRIS

Check Your Application )
o Status Manage Your Profile

Track your job applications and see real-time Update your personal information, qualifications,

and employment history. p o
°

# i

Here, you can find the Notice of Vacancies, Announcements, and Contact Information.

updates on your submission status,

Notice of Vacancy. Interested applicants can search all available positions and view all
the details by clicking “Read More Details”. You may also view the list of other
applicants who applied for the position by clicking “View Applicants”.
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B3 List of Job Vacancies

B Job Vacancy

Social Welfare Assistant - ( contracTuaL

[@ Salary Rate / Salary Grade: $21448.00 / SG-8
© Location: OFFICE OF THE ASSISTANT REGIONAL DIRECTOR FOR OPERATIONS / DSWD Field Office Caraga

2 Position Available: 1

B Deadline: Dec. 21, 2025

Download QR
¥scan to apply

@ Uploaded By: Jenica

OTotal Views: 97

A VIEW APPLICANTS

‘ B READ MORE DETAILS ’




Vacancy Details. This page shows all the details of a specific vacant position. If you
wish to apply for the position, you may do so by clicking on the “Apply Now” button
found on top of the Notice of Vacancy. However, you must first sign in to or create your
IRIS account.

= Job Vacancies @ Home 5 Job Vacancies » Details

(@ Important Notice
All applicants are required to upload a recent 2x2 photo and update their profile information completely and accurately.
If you are using a Gmail account to login and have no profile picture, please update it immediately.

Failure to comply with these requirements may result in the disqualification of the submitted application.

Social Welfare Assistant (SOCIAL WELFARE ASSISTANT) - PANTAWID

® CONTRACTUAL

[ Job Posting Document

18 DECEMBER 2025

NOTICE OF VACANCY

We wish 1o inform you that the Department of Sacial Welfare and Development (DSWD) Field
Office Caraga has one (1) vacant Contractual position with details as follows

@ Job Summary
A Position Available
@ Program 4p's
2 Reports to JEAN PAULS. PARAJES
= Salary Rate PHP 21,448.00
Q Salary Grade 3
B Fund source PANTAWID
G Ceie OFFICE OF THE ASSISTANT REGIONAL DIRECTOR FOR OPERATIONS / DSWD Field Office
Caraga
# Item Number A
[0 Deadline Dec. 21,2025
@ Uploaded By Jenica

O Job Descriptions

1. Assist the immediate supervisor in day-to-day activities and coordinate with divisions (PSD, DRMD, 4Ps, Promative Services Division, Innovations
Division) and other programs under the Operations group of the Field Office, including external partner-stakeholders; 2. Receive, review and forward
incoming external documents (CO, LGUs, NGOs, NGAS, etc.) to Sections/Programs/Divisions concerned; 3. Receive and review incoming documents
prior to the signature of the immediate supervisor, forward 2l signed documents to the Office concerned; 4. Draft memoranda and communications
for approval of the immediate supervisor; 5. Calendar Management - maintain calendar (Google Calendar) and ensure all activities/meetings/travels
updated, assist in identifying priority activities, coordinate with appaintments; different programs/divisions and partner stakeholders in setting. 6
Monitor official email address and ensure all relevant emails are responded to our forward to the programs concerned; 7. Consolidate and submit
quarterly Client Satisfaction Measurement Report of the Division; 8. Prepare and process procurement-related documents, purchase reguest, PPMP,
APP, etc. of the office. 9. Facilitate all request for digital signature of documents in accordance to existing guidelines; 10. Facilitate the approval of
requests for travel order in the MyPORTAL account of the immediate supervisor; 11. Facilitate the approval of Annex B on Hazard Pay claims under the
division using MyPaortal account, in accordance to existing guidelines; 12. Prepare/process monthly mobile allowance reimbursement of the immediate
supervisor, in accordance to existing guidelines; 13. Consalidate targets and actual accomplishments for the Performance Contract (OPCRF) of the
immediate supervisor; 14. As CESPES Focal - prepare Rate Information Sheet (RIS), List of Subordinates and assist the immediate supervisor in
accomplishing CESPES - related requirements, coordinate with CO-HRMDS for concerns regarding CESPES compliance; 15. As Property Custodian -
Maintain and update inventory of properties and equipment issued to the Office and ensure all transfers of properties/equipment follow proper
procedure; 16. As Records Custodian - ensure all records are filed in accordance to the National Archives of the Phils. (NAP) guidelines and Inventory
of Records submitted to the Records and Archives Management Section (RAMS) per set deadline; 17. Perform other related tasks assigned by the

immediate supervisor.

e

© APPLY NOW ’
SN—



Sign Up Page. Fill in the required information to create your account. Once successfully
registered, your username and password will be sent to your contact number.

Check the Terms and Condition first before register.

Pumili ng Wika | Pinapagana ng Geogle Isalin

(] Privacy Policy

By using any of our services, visiting our website https://caraga-iris.dswd.gov.ph/ or giving
us your personal information, you agree that your information being collected, stored, and
used shall not be disclosed as set out in this Privacy Policy.

We are committed to protecting your personal information and ensuring its privacy,
accuracy, and security. We will handle your personal information in a responsible manner in
accordance with the Data Privacy Act of 2012 (RA No. 10173).

The HRPPMS may use your contact information in order to send e-mail or other
communications regarding your application or updates about our services. We may also use
your data for statistics, summaries, research, and studies.

Proceed to Create Account after checking Terms and Condition.
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Join the CARAGA IRIS Online Application System

Already have an account? #] Sign In Here

2 Basic Information

First Name *

First Name

Middle Name (Optional)

Middle Name

Last Name *

Last Name

Extension (Optional)

Choose

Date of Birth *

dd/mm/yyyy




Civil Status *

Choose

Previous Work Experience * (Position, Location & Date)

e.g., Software Developer, Manila (2020-2023)

[ BB Contact Information

Email Address *

your.email@example.com

Address * @ Select Address

Complete Address

Contact Number * Add Contact |

0E000000000

Course * Add Course | Add Course

Choose

Master's Degree (Optional)

Choose

I It Additional Information

Do you have any relatives of somaone you know working hera in DSWD Caraga? *

) Yes @ No

If YES, pl provide infor i

Full Name

Are you a member of any indigenous group? *
O Yes @ No

If YES, please provide information & |D details:

Indigenous group details

Are you a person with disability? =
) Yes @ No

If YES, please provide information & D details:

Disability details

Are you a solo parent? *

) Yes @ No
If YES, pl provide infor ion & ID details:

Solo parent details

A Login Credentials

Usarname *

Choose a username

Password =

Create a strong password

Confirm Password *

Confirm your password

B | agree to the B Terms and Conditions

Relationship

&+ Create Account




Sign-in Page. To sign in, enter your username and password. Once successfully signed
in, you can go back to the Vacancy Details page and click “Apply Now”.

recruitment.focrg@dswd.gov.ph (085) 303 8620 loc 114
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el

<) Signin # Home > Signin

Online Application System

Welcome Back!

Please sign in to your account

#] Signin

OR
G Continue with Google

Don't have an account? Sign up here

P Forgot your password?

You can sign-in using normal account or gmail account.

After login

Filing of Job Application. In this section, there are two types of application documents:
required and optional.

Required documents must be submitted and you cannot proceed unless you have
attached a file for this requirement.

Optional documents may or may not be submitted, depending on whether or not the
documents are applicable to you. If you have any work experience and training reflected
in your Personal Data Sheet, you must submit their supporting documents, namely your
Certificate of Training, Certificate of Employment

https://caraga-iris.dswd.gov.ph/ ication/OTk1
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O Application Page @ Home , Vacancy , Vacancy Details , Application Details

Filing of Application

Social Welfare Assistant (SOCIAL WELFARE ASSISTANT) - PANTAWID

Important Notice

Please check that your documents are in PDF/JPEG/PNG format because you can only upload once. You cannot proceed if any of the required

documents are lacking.
You can use this link for combining documents: combinepdf.com

To evaluate, kindly fill in this Evaluation Form. Thank you!



@ Main Information A Qualifications & Requirements
£ Position Title: Social Welfare Assistant 38 Type of Position:
[5G / Monthly 8 / 21448.00 & Education: Bachelor’s degree relevant to the job
Salary:

© Experience: One (1) year of relevant experience
# Item Number: N/A

O Training: Four (4) hours of relevant training
A Status of

Contractual
Employment: 2 Eligibility: None Required
B Fund Source: PANTAWID ©lStatus @
@ Area of Assignment: DSWD Field Office Caraga Created At: Dec. 18, 2025
O Project/Program: PANTAWID PAMILYANG PILIPINO PROGRAM
\
\ /

If you have any eligibility, click the “With Eligibility” button to reveal the additional fields
where you can enter your eligibility details. You must also attach a scanned copy of your
eligibility documents or PRC license.

© Eligibility Status

« With Eligibility [ O * Without Eligibility }

2 Document Requirements

@ Authenticated Transcript of Records (L=

S

O Click to upload or drag and drop

Choose File Mo file chosen

B Application Letter (@RS

S

O Click to upload or drag and drop

Choose File  No file chosen

B Personal Data Sheet
&

O Click to upload or drag and drop H

Choose File  No file chosen i




B Work Experience Sheet
&

O Click to upload or drag and drop

Choose File  No file chosen

B Certificate of Training (elLN ="
O Click to upload or drag and drop

Choose File  No file chosen

B Certificate of Employment
@ Click to upload or drag and drop

Choose File  No file chosen

B IPCR/Performance Evaluation
O Click to upload or drag and drop

Choose File  No file chosen

B Police Clearance el e

O Click to upload or drag and drop

Choose File  No file chosen

LTS SU LR ) for Cormficate of Training, Certficate of Employment and IPCR/Performance Evaluation

These documents are necessary to further evaluate your application. Failure to submit shall mean a waiver on your part on the possibility of

not being longlisted for the next recruitment process.

Further, submission of these documents may add corresponding points to your application.

Please submit the latest IPCR/Performance Evaluation. You may dlick this link = {(IPCR) & download the form in case you don't have one.

Signatories are required to be considered valid.

B SUBMIT APPLICATION

Submitting the application. Before submitting your application, please review all your
attached files and information. Upon clicking “Yes”, wait for a few moments while the
system generates your tracking number. NOTE: Do not cancel or refresh the page



Confirmation

Are you sure you want to submit this
application?
Please wait for a few moments after clicking 'YES' while the system is generating your

application code. DO NOT CANCEL OR REFRESH THE PAGE.

After your application has been successfully submitted, the system will generate a
tracking number you can use to inquire and track the status of your application. A text

message will be sent to your contact number acknowledging the submission of your
application.

v/

Welcome to Caraga-IRIS
Maria Dela Cruz

Your application in Administrative Assistant Il
with Application Code:

HR-2022-08-3790

was successfully registered!

OK

Applicant’s Dashboard. On the navigation panel, you can access the Dashboard on
the upper right corner by hovering on your name. Here, you can view your personal
information and track your application status.

recruitment.focrg@dswd.gov.ph (085) 303 8620 loc 114
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Log-out




Profile. In the Profile Page, you can update your profile picture and all other pertinent
information for your application, including your eligibility.

f‘;_, A HOME JOB VACANCIES OTHER DSWD JOB VACANCIES ANNOUNCEMENT GALLERY CONTACT FEEDBACK FAQ Q- WELCOME FLORUSSEL -
BELO

4l APPLICATION STATUS ® QUERIES /# CHANGE PASSWORD

Kindly make sure that your profile is up to date before you apply or do other transactions.

‘ (@ & Pprofile Update Required

|

® Hello! FLORUSSEL GALLIBOT

@ ffgallibot

® Dec 19 2025, 11:56:03 AM

3

O TOTAL APPLICATIONS APPLIED

2, Basic Information
First Name * Last Name *
FLORUSSEL GALLIBOT
Middle Name (Optional) Extension (Optional) Date of Birth *
F. Lates 12/11/2019 8
Sex* Email * Civil Status ™ Master's Degree
Male x jrgaliibot@gmail.com Single x Choose
Address * Click here Previous Work Experience *
P2 Camote San Vicente Street Maon Pob. (Bgy. 1), Butuan City n/a
Contact Number * Additional Contact Course * Add Course | Additional Course
09124811686 Bachelor Science Information Technology x

(i) Additional Information

Are you a member of any indigenous group? *
O Yes @ Mo
If YES, please provide your information & ID details:

N/A

Are you a person with disability? *

O Yes @ Mo

If YES, please provide your information & ID details:

N/A



@ Eligibility Information

W RATING
(IF APPLICABLE) ) DATE OF EXAMINATION / CONFERMENT & PLACE OF EXAMINATION / CONFER

8 ELIGIBILITY NAME

@ Mo eligibility records added vet. Click "Add™ button to ad

< ®  ADD ELIGIBILITY RECORD )

2. Related Persons in the Office

@ Note: List any relatives or related persons who are currently working in the office.

1 Sample Brother m

< ®  ADD RELATED PERSON >

7 Account Security Center

Multi-Factor Authentication -
At an eitra Ly of Seeurity o Ve aoeoiint

Pp-m—— ®

0 Do st ™

@ Last Modified Jun 13, 2025 14:25

Yiour acoount i rat fully prosecied. Without MIFA, your account is valnarabie o

®  Password hasod attacks
= Unauthorized aooess aempes
= ACODUNT COMIOMmise

W strongly recommend enabiling MFA for enhanced protection.

Enable Multi-Factor Authentication
Require 3 vanfication coda fram your authanticator app —

Enaiike MFA T protect \our account

%  UPDATE INFORMATION



Application Status. This page will show the tracking numbers of all the applications
you submitted. You may click on each tracking number to track the status of your
application.

?p} e HOME JOB VACANCIES OTHER DSWD JOB VACANCIES ANNOUNCEMENT GALLERY CONTACT FEEDBACK FAQ Q- WELCOME FLORUSSEL -
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® PROFILE al APPLICATION STATUS ® QUERIES » CHANGE PASSWORD

1l Application Status

A profile > 4 Application Status

Q. search Applications

Find your applications by entering the application code

Q  Enter application code...

# HR-2023-03-3890
EXPECTED SALARY

Project Development Officer Il (Implementing PDO) - SLP Grade ISHIRLERE

[ Applied on March 30, 2023

cos

© VIEW DETAILS

# HR-2022-04-1444

EXPECTED SALARY

Information System Analyst Ill - RICTMS Grade ISHIEHESSEERE

B Applied on April 11, 2022

cos

@ VIEW DETAILS x WITHDRAW APPLICATION

Application Tracking. This page serves as your application tracking. This will show you
the steps in the Recruitment, Selection, and Placement (RSP) process and on which
step your application is currently on. An automated text message will be sent every time
there is an update on your application.

recruitment.focrg@dswd.gov.ph (085) 303 8620 loc 114
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® PROFILE 4l APPLICATION STATUS ® QUERIES /» CHANGE PASSWORD

& Application Tracking

AProfile >  Application Status > & Tracking

8¢ Application QR Code

24

T

Project Development Officer Il

© cos




Fos{Caper Qualified Initial Qualifying  Technical Exam Interview  Deliberation Result  Appointed Hired

Screening Exam

# APPLICATION CODE
HR-2022-04-1444

[ DATE APPLIED
April 11, 2022

& CURRENT STATUS

2 QUALIFIED

P REMARKS

Good day GALLIBOT, FLORUSSEL F.! This is to acknowledge receipt of your application. We have long-listed
your application to the Information System Analyst lll position. We administer the Initial Screening
Examination to all listed qualified applicants. With this, we will contact you soon for the schedule of the said
examination. Thank you for your interest in joining the department.- Best Regard, DSWD CARAGA HRPPMS

@ Authenticated Transcript of i
O TOR_U3wpSYApdf

Records:

@ Application Letter: D Application-Letter_MIBloxS.pdf

® Personal Data Sheet: O PDS_CS_Form_Mo_212_Revised2017_gX724vb.pdf
@ Work Experience Sheet: O WORK_EXPERIENCE_SHEET_Xw{FeTt.pdf

B Certificate of Training: B combined_certificates.pdf

Change Password. In this page, applicants may change their password. Type your old
password first then type in the new password that you want.

r» ) HOME  JOBVACANCES  OIHERDSWD JOBVACANCES  ANNOUNCEMENT  CALLERY  CONIACT  FEEDBACK  FAQ O - WELCOME FLORUSSEL -
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® queries A CHANGE PASSWORD

/# Change Password

A Profile > /# Change Password

Password Security Tips

®  Use at least 8 characters with a mix of letters, numbers, and symbols
*  Avoid using personal information fike your name or birthdate
*  Don't reuse passwords from other accounts

*  Comsider using 2 password manager for better security

& Curent Password

Old password®
| ]

2 New Password

New password*

@ Confirm New Password

New password confirmation”™

© SAVE CHANGES



Queries. On this page, applicants can view all their queries to HR and also see their
SMS logs from the system transactions.

f’u [ & HOME JOB VACANCIES OTHER DSWD JOB VACANCIES ANNOUNCEMENT GALLERY CONTACT FEEDBACK FAQ Q- 'WELCOME FLORUSSEL -

@ PROFILE 4l APPLICATION STATUS # CHANGE PASSWORD

@ Queries

A Profile > @ Queries

gl

© Query Management

Show 10 entries

Search:
# TRACKING NUMBER . A REQUESTED BY D SuBJECT @ DATE REQUESTED © STATUS 7 REMARKS

No data available in table

Showing 0 to 0 of 0 entries

Previous Next

I SMS Communication Log

Show 13 entries

Search:

B MESSAGE % CONTACT NUMBER @ DATE SENT

NEW VACANCY ALERT! Project Development Officer Il (N/A) is
now open for application. Deadline: October 27, 2025. Apply 630124811686 October 24, 2025 - 10:55
now at https://caraga-iris.dswd.gov.ph/vacancies-details/0TQ5 AM

- DSWD Caraga HRPPMS



Announcements. Below the Notice of Vacancies at the Homepage, you may check any
announcements on shortlisted applicants, newly-hired staff, and other RSP-related
announcements. You can also like and comment on each announcement.

2 Latest Posted

Stay informed with the lotest a t= ond updates. Never
miss importont news and information.

Announcements  (B48)

Q, Search announcements.. B

a Felibeth Arroyo

EDecember 16, 2025 04:00 FM S Public

Notice of Newly Hired

Notice of Newdy Hired - AQ 1

¥DSWD W

The public is hereby informed that the following individual has been appointed to the contractual position
stated below having met the minimum and competency requirements of the position assigned under the
Pantawid Pamilyang Pilipino Program.

ADMINISTRATIVE OFFICER 11
(Administrative Officer I)

(Item No. FOCARAGA-CONTRACTUAL-ADOF2-000005)
vice Ms. Ronelyn B. Sumaoy

DONNA VLIESS C. JARBADAN

Pursuant to Administrative Order No. 12 series of 2020 (Revised Merit and Selection Plan of DSWD), those
who wish to contest or protest the appointment may do so within fifteen (15) days from date of posting. Only
written grievance/protest shall be entertained.

y

GEN HLV@;IARTURILLAS.
AdsministrativeOfficer V / HRPPMS Head'5§
16 Decernber 2025

PAGELnl )
DSWD Tl Offix Carnga. K. Puma Seruet, Svgy. Dagotos. umsss Oty P kgpees 9500
Wobtie Sopn Lt Andanr o Tal N | ) JOIM0

(] Comments

EINo comments yet. Be the first to comment!

@ Write your comment..

%

P>Post Comment

1 Like 0 likes



Do you have any questions?

FREQUENTLY ASKED QUESTIONS

Get Quick Answers to Commohn Questions

Job seekers often have questions about the recruitment process when
using the DSWD Caraga Integrated Recruitment Information System
(IRIS). Below are some frequently asked questions (FAQs) from job

seekers and the corresponding responses:

What is IRIS, and how does it affect my job application? v
How do I find job vacancies in IRIS? v

Can | apply for jobs through IRIS, or do | need to submit applications
elsewhere?

You may use our new feature, ASK Al Bubbles, to ask any questions regarding the
system.

® o Online « Ready to help

How do | check my application status?

To check your application status, please
follow these steps:

1. Go to the homepage.

2. Click on "**Check Your Application
Status**".

3. You will be redirected to the list of
application statuses.

4. Choose the status category to see
where your application stands.

Type your question... a

4



Our contact details can be found at the bottom of the Homepage. You may also send in
your queries about your application or the RSP process. You can get the answers to
your queries as long as you are signed in to your account.

NOTE: Queries not related to the RSP process shall not be entertained

CONTACT US

Get in Touch with Our Team

We're here to help and answer any questions you might have

m\pu\ m""'.‘"“"'""""""‘"Ag.,,, g 1 /
Department of Social Welfare .. e O‘A ?i % [H) “'I-Mluml_!:o,,.mﬂ Y
{ R Palma St Butuan City, 8500 Dirctions {1+ @) Tuna Republik Butuan @) 2 a § s 8 b4 7 i
{ Agusan del Norte tesort 3 z 3 8 5 3 8
4.7 ®xkkky 23 reviews X g P é a ; =
View larger ma smeifButuan € ‘)‘\*" @ ¥ & s
ew larger map & y z Pili D @ /] -
Ao o % g Tamarind R 2
oo o = 1. Sanchez S
' 1 Me % Nangka Rq g anchez St i
- Department of B Molave s¢ t
) (=) % Social Welfare and
/ 2 ’{; Z: Pizarro 5t F-Durano St
Hotel Oazis @ 42 % (w,‘\\d"“ o
g Jo0** st
) \uad Tindalo
2 @
5 3 o St
< 3 a\ V! st Véi
jce hotel @ % % c’n-z\ % L
Q @ },‘ ?5‘65‘
o 1) 2 -~ =
2 Grand Palace Hote! @) 2w s C-’"*rs.: N
gitovBonbon RS ¥ A g g <2
Ca 2 Google o §
-~ oy Tokian # Keybosd shodats | Map dats 62025 Terms:

Contact Information

Our Location
R. Palma 5t. Butuan City 8600

Emall Address

recruitment.focrg@dswd.gov.ph

Phone Number
(085) 303 8620 loc 114

Developer Support
+630276756872

© 6 0 O

Follow Us

6 v @ M@




=1 Send us a Message

Have questions or need assistance? We'd love to hear from you. Send us a message and we'll respond as soon as possible.

2 Message Details

& Subject
= Your Message

Tell us more about your inquiry...

Please provide s much detail as possible fo help us assist you betfer.

We typicolly respond within 24 hours during business days.

Thank you. You may now navigate the IRIS system and find the job that suits you.
Enjoy!



